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Administrative Services[11]

ADMINISTRATIVE SERVICES
DEPARTMENT[11]

[Created by 2003 lowa Acts, House File 534, section 2]

CHAPTER 1
DEPARTMENT ORGANIZATION
1.1(80GA,HF534) Creation and mission
1.2(80GA,HF534) Location
1.3(80GA,HF534) Director
1.4(80GA,HF534) Administration of the

department

CHAPTERS 2to 9

Re

served

CHAPTER 10
CUSTOMER COUNCILS

10.1(80GA,HF534)
10.2(80GA,HF534)
10.3(80GA,HF534)
10.4(80GA,HF534)
10.5(80GA,HF534)
10.6(80GA,HF534)
10.7(80GA, HF534)

10.8(80GA HF534)
10.9(80GA HF534)

Definitions

Purpose

Utility determination

Customer councils
established

Customer council
membership

Organization of
customer council

Powers and duties of
customer council

Customer input

Annual service listing

CHAPTERS 11 to 99

Re

served

CHAPTER 100
CAPITOL COMPLEX OPERATIONS

100.1(80GA,HF534)
100.2(80GA,HF534)
100.3(142B)

100.4(80GA,HF534)

100.5(80GA,HF534)
100.6(80GA,HF534)

Definitions

Security

Smoking

Use and scheduling of
capitol complex
facilities

Solicitation

Office space
management

CHAPTERS 101 and 102

Re

served

CHAPTER 103

STATE EMPLOYEE
103.1(80GA,HF534)
103.2(80GA,HF534)
103.3(80GA,HF534)

DRIVING GUIDELINES
Purpose
Definitions
Applicability

103.4(80GA, HF534)

103.5(80GA,HF534)
103.6(80GA,HF534)

103.7(80GA,HF534)
103.8(80GA,HF534)
103.9(80GA,HF534)

103.10(80GA,HF534)

103.11(80GA,HF534)

103.12(80GA,HF534)
103.13(80GA,HF534)

103.14(80GA,HF534)
103.15(80GA,HF534)

Analysis, p.1

Vehicle assignment
guidelines

Type of accident

Valid driver’s license
required

Required reporting

Mandatory training

Required adherence to
motor vehicle laws

Responsibility for
payment of traffic
violations

Access to driving
records

Corrective actions

Reconsideration of
suspension

Probationary drivers

Temporary state-
authorized work
permit

CHAPTER 104
Reserved

CHAPTER 105
PROCUREMENT OF GOODS
AND SERVICES OF GENERAL USE

105.1(80GA,HF534)
105.2(80GA,HF534)
105.3(80GA,HF534)

105.4(80GA,HF534)

105.5(80GA,HF534)
105.6(80GA,HF534)

105.7(80GA,HF534)
105.8(80GA,HF534)
105.9(80GA,HF534)

105.10
105.11(80GA,HF534)

Applicability
Definitions
Competitive
procurement
Exemptions from
competitive
procurement
Preferred products and
vendors
Centralized
procurement
authority and
responsibilities
Notice of solicitations
Types of solicitations
Procurement of
architectural and
engineering services

Reserved

Specifications in
solicitations



Analysis, p.2

105.12(80GA,HF534) Awards
105.13(80GA,HF534) Master agreements
available to
governmental
subdivisions
105.14(80GA,HF534) Agency purchasing
authority and
responsibilities
105.15(80GA,HF534) Thresholds for
delegating
procurement
authority

105.16 Reserved

105.17(80GA,HF534) Vendor registration and

approval
105.18(80GA,HF534) Vendor performance
105.19(80GA,HF534) General instructions,

terms and conditions

Administrative Services[11]

106.11(80GA,HF534)
106.12(80GA,HF534)

106.13 and 106.14
106.15(80GA,HF534)

106.16(80GA,HF534)
106.17(80GA,HF534)
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Duration of service
contracts

Additional procedures
or requirements
Reserved

Exclusions and
limitations

Waiver procedure

Effective date

CHAPTER 107
UNIFORM TERMS AND CONDITIONS FOR
SERVICE CONTRACTS
107.1(8,80GA,HF534) Authority and scope
107.2(8,80GA,HF534) Applicability
107.3(8,80GA,HF534) Definitions
107.4(8,80GA,HF534) Uniform terms and

conditions for
service contracts

for vendors

105.20(80GA,HF534) Vendor appeals
CHAPTER 106

PURCHASING STANDARDS FOR SERVICE

CONTRACTS

106.1(80GA,HF534)
106.2(80GA,HF534)
106.3(80GA,HF534)
106.4(80GA,HF534)
106.5(80GA,HF534)

106.6
106.7(80GA,HF534)

106.8(80GA,HF534)
106.9(80GA,HF534)
106.10

Authority and scope
Applicability
Definitions
Intergovernmental
agreements
Use of competitive
selection
Reserved
Sole source
procurements
Emergency
procurements
Informal competitive
procedures
Reserved

107.5(8,80GA,HF534) Special terms and
conditions

107.6(8,80GA,HF534) Exclusions and
limitations

107.7(8,80GA,HF534) Effective date

CHAPTERS 108 and 109
Reserved

CHAPTER 110
INVENTORY GUIDELINES FOR STATE OF
IOWA PERSONAL AND REAL PROPERTY

110.1(7A) Purpose

110.2(7A) Definitions

110.3(7A)  Accounting for items in
aggregate

110.4(7A) Physical inventory

110.5(7A) Inventory identification

110.6(7A) Inventory listing

110.7(7A) Capital leases



